
 



 



 



The Post 
 
Are you looking for an exciting and challenging role within a school environment? 
 
We are currently looking for an enthusiastic, hard working Teaching Assistant to join St 
Catherine’s College. 
 
The ideal candidates will have: 
 

• A genuine interest in, and enthusiasm for working with children 
• Good organisational and communication skills 
• An interest in professional development 
• Work well in a team 

 
All support staff are part of a whole school team.  They are required to support the values 
and ethos of the school and school priorities.  This will mean focussing on the needs of 
students, colleagues, and parents / carers and being flexible in a busy pressurised 
environment. 
 
 
The benefits of working at St Catherine’s College include:  
 

• Local Government Pension Scheme 
• A friendly, supportive and caring staff team 
• Very well behaved students who are ambitious, hardworking, resilient, and 

responsible 
• Highly visible, supportive senior leaders 
• Professional development opportunities to enhance your skills and advance 

your career 
• Free membership to Benenden Private Medical Healthcare 
• A fabulous, sociable staff room with complimentary tea and coffee 
• Free flu vaccine 
• A café that serves at breakfast, break, and lunch, using freshly sourced 

ingredients 
• Free parking 
• Opportunity to make a meaningful difference in the lives of students and families 

in our community 
 
“Students and adults thrive in this caring community that celebrates love at its core.” 
 
 
 



Job Description 
 
Grade: Single Status Grade 3 Spinal Column 7 (£25,614 pa pro rata) 
  Actual salary:  £17,943 
  30 hours per week, term time only 
 
Main Purpose of the Job 
 
To assist in promoting the learning and personal development of all students, including, 
but not exclusively those with special educational needs.  This role assists in promoting 
the best possible outcomes in terms of wellbeing, learning and developments of all 
students. 
 
To plan and deliver targeted literacy and reading intervention. 
 
Main Functions 

• To aid students to learn as effectively as possible both in group situations and on 
their own  

• To support students to complete the work set to the best of their ability, engaging 
in the lesson materials with enthusiasm 

• To plan and deliver targeted literacy and reading intervention 
• To promote the acceptance and inclusion of the student (s) with SEN, 

encouraging students to interact with each other in an appropriate and 
acceptable manner 

• Monitor the student’s response to the learning activities and, where appropriate, 
modify or adapt the activities as agreed with the teacher to achieve the intended 
learning outcomes 

• Give the student(s) feedback on achievements to reinforce and develop self-
reliance and self-esteem 

• To support the student(s) in developing social skills both in and out of the 
classroom 

• To provide regular feedback on the student(s) learning and behaviour to the 
teacher / SENCO, including feedback on the effectiveness of the behaviour 
strategies adopted 

• Under the direction of the teacher, carry out and report on systematic 
observations of students to gather evidence of their knowledge, understanding 
and skills 

• To be available on occasions to be involved in college trips and other activities 
• To use the school’s system (ARBOR) for recording progress and maintaining 

student records 
• Where appropriate, to know and apply positive handling techniques 
• To prepare work and activities in advance of the lesson (within employed hours) 

where appropriate 
• To be aware of confidential issues linked to home/student/teacher/school 

 



Person specification  
 
Qualifications and training  

• GCSE Maths and English  
• NVQ Level 2 for Teaching Assistants or equivalent  

 
Experience  

• Work in a school / college environment or with young people  
• Experience of supporting children in a school or classroom environment, 

including those with special educational needs  
• Experience of using a wide range of learning resources to support the best 

learning outcomes  
• Experience of delivering or supporting literacy and reading interventions, with an 

understanding of strategies to develop pupils’ reading fluency, comprehension, 
vocabulary and literacy skills. 

 
Skills and knowledge  

• A good standard of written and spoken English  
• A basic understanding of Mathematics  
• A basic understanding of and use of IT  
• Use language and other communication skills that students can understand and 

to which they can relate  
• Ability to demonstrate developed interpersonal and communication skills  
• Ability to work effectively and supportively as a member of the school support 

team  
 
Personal qualities  

• Sensitivity and understanding, to help build good relationships with colleagues 
and students  

• A commitment to getting the best outcomes for all students and promoting the 
ethos and values of the school  

• Commitment to maintaining confidentiality at all times  
• Able to demonstrate resilience polite and professional manner  
• Good health and attendance record  
• A positive and enthusiastic work ethic  
• Willingness to positively promote the College aims and Christian ethos 

 



Your Application 
 
Completed application forms and letters of application should be sent directly to the 
College addressed to swindsor@stcatherines.college. 
 
The closing date for this post is 12 noon on Thursday 4 November 2026.  Please note 
that we reserve the right to consider applications as they arrive. 
 
Please use the standard application form accompanied by a letter of application.  We are 
unable to consider CVs in place of application forms unless you are a person with a 
disability and a CV is the most convenient method of applying.  In your letter of 
application, you should clearly address the relevant sections of the Person Specification 
for this post and may find it helpful to use headings. 
 
St Catherine’s College is committed to safeguarding and promoting the welfare of 
children and young people and requires all staff and volunteers to demonstrate this 
commitment in every aspect of their work.  The aims of our Safer Recruitment procedures 
are to help deter, reject, or identify people who might abuse children or are otherwise 
unsuited to working with them.  An enhanced DBS check is required for all successful 
applicants.  Prohibition and overseas checks will also be completed if necessary. 
 
For more information about this position, to organise a tour of the College or to have a 
confidential discussion about the role, please contact Sandie Windsor, Head of 
Personnel, on 01323 465469. 


