
Open the website 
www.careerseastsussex.co.uk 

Find the email from 
noreply@eprospectus.co.uk

Enter the username and password 
from the email and log in.

http://www.careerseastsussex.co.uk/
mailto:noreply@eprospectus.co.uk


Go to the Work 
Experience 
section & click on 
Manage your 
work experience.



Click View list in the 
Choose from list 
section



Refine your search by 
using the filters on the 
left –hand side.



Click on the name of the 
opportunity that you want to 
select.



You will see all the 
details of the placement.

To add this as one of your 
choices, click +Add to 
your selections



Select a preference 
position for this 
opportunity. 1 being the 
one you most want to do.

Add a few sentences to 
explain why you have 
chosen it.

Once done, click Add.



You will then be taken back to the Work Experience page. You will see a green 
“success” banner and it will show in your Current Selections.



You will then need to repeat 
the process and make 3 
more choices.



Once you have selected all of your 
choices, click Submit Choices

The school will need to check if the companies selected are still offering work experience.

We will try to place you in one of the four choices or find an alternative.



Once your work experience has been confirmed, and checks have 
been completed, you will receive an email. Click the link in your 
email.

A browser window will open with the form attached. Please read the 
form carefully, scroll to the bottom and click the blue Sign button.

Type your name in the top box and you will see that an e-signature 
is created for you. Once done, click confirm.
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