
Higher Level Teaching Assistant—Salary:  £29,151 pa pro rata  

24 hours per week—term time only—fixed term post 06.01.25 to 23.05.25 



https://www.stcatherines.college/




Higher Level Teaching Assistant 

St Catherine’s College has an exciting opportunity to appoint an enthusiastic, motivated and experienced Higher Level Teaching 

Assistant (HLTA)  to teach Phonics to small groups of students. 

This is a fixed term post for five months from 06.01.25 to 23.05.25. 

The successful candidate will have an existing HLTA qualification and experience in delivering a DfE validated phonics pro-

gramme. 

By ensuring high-quality phonics teaching and improving literacy levels, we want to give all children a solid base on which to 

build progress through school and to help them develop the habit of reading both widely and often, for both pleasure and in-

formation. You will be delivering a phonics programme that achieves strong results for all students. 

 

The benefits of working at St Catherine’s College include: 

Local Government Pension Scheme 

Free membership to Benenden Private Medical Healthcare 

Excellent career development opportunities 

A fabulous, sociable staff room 

Very well behaved students who are ambitious, hardworking, resilient, and responsible 

Highly visible supportive senior leaders 

A friendly, supporting and caring staff team 

Parking 

 

“Students and adults thrive in this caring community that celebrates love at its core.” 

(Inspection 2023) 

 

“As a result of the rigorous routines used across the college, students are ready to learn and swiftly engage in lessons.  This 

ensures that the atmosphere throughout the college in lessons and social time is calm, purposeful, warm and inclusive.” 

(SIAMS inspection 2024) 

 

 



 

Job Description 
Grade: Single Status Grade 8, Spinal Column 20 
Salary: £16,337 (Actual salary) 
Hours: 24 hours per week, term-time only 
Contract Type: Fixed term (6 January 2025 to 23 May 2025) 

Main Purpose of the Role 
• To teach small groups of students. 
• To deliver phonics using a government-recognised phonics scheme. 
• To contribute to a variety of teaching and learning activities. 
• To work within the relevant statutory frameworks. 

Key Responsibilities 
 
Teaching and Learning 
• Teach small groups of students, ensuring lessons are engaging and tailored to individual needs. 
• Deliver phonics lessons using an approved government phonics scheme. 
• Facilitate effective learning both in group settings and independently. 
• Encourage students to complete tasks to the best of their abilities, promoting enthusiasm for 
lesson materials. 
•  
Support for Students 
• Promote the acceptance and inclusion of students with special educational needs (SEN), foster-
ing positive interactions among peers. 
• Monitor and adapt learning activities as needed to achieve intended outcomes, in agreement 
with the teacher. 
• Provide constructive feedback to students, enhancing self-reliance and self-esteem. 
• Support the development of students’ social skills, both inside and outside the classroom. 
 
Monitoring and Reporting 
• Provide regular feedback to teachers and the SENCO  / Literacy Coordinator on student progress 
and behaviour, including the effectiveness of behavioural strategies. 
• Conduct systematic observations of students to gather evidence on their knowledge, under-
standing, and skills. 
• Maintain accurate student records and track progress using the school’s system (ARBOR). 
 
Preparation and Administrative Duties 
• Prepare lesson materials and activities in advance of sessions, as required. 
• Participate in school trips and extracurricular activities when necessary. 
 
Behaviour Management 
Apply positive handling techniques where appropriate, ensuring the safety and well-being of all stu-
dents. 

 

 



 

 

Person Specification 
 
Qualifications and Training 
• Achievement of the Professional Standards for Higher Level Teaching Assistants. 
 
Experience 
• Experience working in a school or college environment or with young people, including those who 
have English as a second language. 
• Experience of working as a Higher Level Teaching Assistant. 
• Experience using a wide range of learning resources to support the best learning outcomes. 
• Experience delivering phonics in a government-recognised programme. 
• Experience teaching groups of students. 
•  
Skills and Knowledge 
• A good standard of written and spoken English. 
• A basic understanding of mathematics. 
• A basic understanding of and ability to use IT. 
• Ability to use language and other communication skills that students can understand and relate 
to. 
• Developed interpersonal and communication skills. 
• Knowledge of the statutory framework relevant to the HLTA role. 
• Specialist knowledge and experience in phonics. 
• Ability to work effectively and supportively as a member of the school support team. 
•  
Personal Qualities 
• Sensitivity and understanding to build good relationships with colleagues and students. 
• A commitment to achieving the best outcomes for all students and promoting the ethos and val-
ues of the school. 
• Commitment to maintaining confidentiality at all times. 
• Resilience and a positive attitude. 
• Polite and professional manner. 
• Good health and attendance record. 
• A positive and enthusiastic work ethic. 
• Willingness to positively promote the school’s aims and Christian ethos. 
  
  



Monday 16 December 2024 


