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1. Login 
 
Access to aspire is via the Internet, the web address is: 
https://aspire.eastsussex-brighton.org.uk/wexpupilchoiceslogin.aspx?aspirenetview=student 
Once the address is typed in you will be presented with the following log in screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
To be able to log in two pieces of information are required; 
 
User ID and Password - These will be provided by your Work Experience Co-ordinator within school. 
 
Click on continue to proceed 
 
NB: Your school work experience co-ordinator sets up the system as to how they want to 
manage it, this means some sections of this manual may not apply. 
 
 
 
 
 
 

https://aspire.eastsussex-brighton.org.uk/wexpupilchoiceslogin.aspx?aspirenetview=student
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2. Choosing placements 
 
The following screen will then appear: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 Read through the instructions at the top of the page which are indicated by the bullet points. 

 You can now search for opportunities related to areas of work, or by job number if your work 
      experience co-ordinator has already shown you the opportunities and you know the ones you want to   
      choose. 
 
1. If searching by job number, enter the number in the job number field and click continue 
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2. If choosing by ‘type of work’ select the area of work (only one can be selected at a time) and then 

the geographical areas you would like the placement to be based in (more than one area can be    
            selected at a time). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Your search results will then appear as follows: 
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4. Click on the employer name/placement title coloured in the purple text to open up the job  
description for the placement. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. This gives you details of the placement so you can make a decision as to whether or not you want 

this to be one of your choices. At the bottom of the information you can also see how many other 
students have chosen this as a choice too. 
You then click on the relevant button depending on your choice: 
 
 New Search – this will take you back to the original search page so you can re-choose the type of 
work and geographical area. 
 
 Back – this will take you back to 2.3 based upon your search options you have just chosen. 
 
Add to list – this will add this placement to your list of chosen placements in the top left box under 
your name. 
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6. Repeat point 5 to either undertake a new search or click on back – follow this process through until 
the required number of placements has been made. 

 
7. Once your required number of placements has been chosen, click submit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8. You will then be taken on to the following screen. *This will depend on the system administration 

that has been set by the work experience co-ordinator within school. 
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9. Here you will have to complete the following information:  
 

 Priority order of placement – which is your first choice, second choice etc 

 How do you plan on getting to the placement 

 Why you are interested in this placement? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once you have done so click on submit. 
 
10. Once you have clicked submit you will get the following screen to say your choices have been saved 

and they have been sent through to the work experience co-ordinator within school.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
11. If you have an own placement click on ‘back’ if you do not click logout. 
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3.   Own placements 
 

An own placement is one that has been arranged by yourself with an employer that is not already on 
the system (usually this is through a connection with an employer such a family or friend. 

 
1. Click on own placement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. This will take you to the following screen to complete the details of the placement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



aspire – Student Manual   

Version 1.0   Page 9 of 11 
                  

 
3. Fill in all the details and then click on submit 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. This will take you back to the main page, your own placement details will have been submitted to the 

school work experience co-ordinator. Click logout if you have finished to take you out of the system. 
If you want a record of your choices, click print (see below) 
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4.   Printing choice information 
 
1. If you want to print a record of your choices click on print 
 
2. The following pop up screen will appear to ask how you want to export the information *Export to 

word is the best option* then click continue. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3. Click on open for the document to view or save to store on your computer. 
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4. By clicking open the following page will appear for you to either print of save. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. Close down the document and from your home page click log out to come out of the system. 
 
NB: If you want to change choices that you have submitted, speak to your school work 
experience co-ordinator. 
 
 
 
 
 
 
 
 
 
 
 
 


